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AGENDA 
 

1) Review Invoices & Receipts 
 
 
 
 

 
Committee Members Include:   Donna Krueger, Chair 

                 Todd Schmidt  
        Seth Pinter  
 



S C H O O L  D I S T R I C T  O F  C O L B Y   
E D U C A T I O N  C E N T E R 

STEVEN KOLDEN, SUPERINTENDENT 
 

505 West Spence St. • P.O. Box 139 • Colby, WI 54421-0139  
Phone 715.223.2301 • FAX 715.223.4539 

skolden@colby.k12.wi.us 
 

REGULAR SCHOOL BOARD MEETING   
Monday, October 28, 2013 – 7:30 PM   
Colby District Education Center 

MEETING NORMS 
• The Board President will actively monitor our interactions. 
• We will actively listen and not interrupt others. 

A G E N D A: 
1. CALL TO ORDER / ROLL CALL  
2. PLEDGE OF ALLEGIANCE 
3. NOTICE OF POSTING 
4. PUBLIC PARTICIPATION 
5. INFORMATION ITEMS: 

5.01 Correspondence 
 5.01-1 Thank You from Lori Neumann and Family 

5.02 Student Board Representative Report 
5.03 Superintendent’s Report – Steve Kolden [WISEdash, State Aid Estimates, Third Friday 

Enrollment Count, WASB State Convention] 
6. CONSENT AGENDA 

6.01 Minutes from the September 17, 2013 Regular Board Meeting 
6.02 Requests for Out-of-State Travel  
 6.02-1 Colby MS to Gettysburg/Washington DC – June 9-13, 2014 
6.03 Approve Board Member Attendance at Mtgs. Other Than Regular, Special or Committee Mtgs. 
 6.03-1 Legislative Advocacy Conference – November 9, 2013 
 6.03-2 WI Rural Schools Alliance – November 13 & 14, 2013 
 6.03-3 WASB Region 5 Meeting – October 30, 2013 
6.04 Approve Board Member Expenses for Travel Outside the District 
 6.04-1 Legislative Advocacy Conference – November 9, 2013 
 6.04-2 WI Rural Schools Alliance – November 13 & 14, 2013 
 6.04-3 WASB Region 5 Meeting – October 30, 2013 
6.05 Staff Resignations/Retirements/Leave Requests 
 6.05-1 Keith Pugh, High School Study Hall Aide 
 6.05-2 Megan Arias, High School ELL Aide  
6.06 Personnel – Transfers / New Hires 
 6.06-1 Mary Beth Guy, Middle School Boys’ Basketball Coach 
 6.06-2 Shirley Gebert, High School Cheerleading Coach 
 6.06-3 Tiffany Bruesewitz, High School Assistant Softball Coach 
 6.06-4 High School ELL Aide (available at meeting) 

7. REGULAR BUSINESS – CONSIDERATION OF: 
7.01 Agenda Items Moved From Consent Agenda 
7.02 Recommendation of Finance Committee  

8. DISCUSSION INFORMATION 
8.01 Consideration of Reports of Board Members’ Attendance at Seminars and Workshops 
8.02 2013-14 Budget Update 
8.03 Board Retreat 



505 West Spence St. • P.O. Box 139 • Colby, WI 54421-0139  
Phone 715.223.2301 • FAX 715.223.4539 
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8.04 Strategic Planning Updates (Location) 
8.05 Auditors Report 
8.06 Auditors for 2014 
8.07 WIAA Coop Process Change 
8.08 Neillsville Property Update 

9. ACTION INFORMATION 
9.01 Update Board Technology Devices 
9.02 District Security Service Provider 
9.03 Undesignated Scholarship Fund 
9.04 Approve 2013-14 Snow Removal Bid 
9.05 Establish District Budget / Levy 
9.06 First Reading Policy #321 – School Calendar; Policy #323.1 – Observance Days; Policy #332 – 

School & Classroom Innovation; Policy #341 – Curriculum – Elementary and Secondary; Policy 
#341.5 – Physical  Education Instruction; Policy #341.6 – Pre-Kindergarten and Kindergarten; 
Rule #342.34 – District Nutrition Standards & Procedures; Policy #342.62 – Programs and 
Services for English Language Learners; Policy #343.4 – Youth Options; Policy #345.1 – 
Assessing & Reporting Students’ Progress; Rule #345.2 – Modified Grades; Policy #345.4 – 
Promotion/Retention of Students (Grades PreK-8); Policy #345.6 – High School Graduation 

9.07 Delete Policy #342.5 – Allocating Title I Resources; Exhibit #342.5 – Title I Staffing Worksheet; 
Exhibit(1) #342.62 – Student Home Language Survey; Exhibit(2) #342.62 – Parental Permission 
for Student to Receive English Language Learner Services; Exhibit(3) #342.62 – ELL Program – 
Plan of Service; Exhibit(4) #342.62 – ELL Annual Record; Exhibit #343.4 – Alternative Credit 
Request; Exhibit(1) #345.4 – Promotion to 5th Grade Wisconsin Knowledge Concepts 
Examination;  Exhibit(2) #345.4 – Promotion to 9th Grade; Exhibit(3) #345.4 – Colby Middle 
School Promotion for 8th Grade; Rule #346 – Testing of Students with Disabilities and District 
Achievement Testing Program or Standards 

9.08 Second Reading Policy #151 – Policy Development; Policy #185 – Board Committees 
10. CONVENE TO CLOSED SESSION PER WISCONSIN STATUTES 19.85 (1) FOR 

THE PURPOSES OF:   
c) Considering employment, promotion, compensation or performance evaluation data of any 

public employee over which the governmental body has jurisdiction or exercises responsibility.  
d) Deliberating or negotiating the purchasing of public properties, the investing of public funds, 

or conducting other specified public business, whenever competitive or bargaining reasons 
require a closed session. 

The Board will consider: 
10.01 Agenda Items Moved From Consent Agenda 
10.02 Reconvene in Open Session 

11. THE BOARD WILL RECONVENE IN OPEN SESSION IMMEDIATELY UPON COMPLETING 
THE CLOSED SESSION TO TAKE ACTION, IF NECESSARY, ON SELECTED MATTERS 
DISCUSSED IN CLOSED SESSION. 

12. IDENTIFY ITEMS FOR NEXT AGENDA 
12.01 Schedule Meetings: 

12.01-1 Strategic Planning Meeting – November 7, 2013 @ 6 PM 
12.01-2 Financial Affairs Committee Meeting – November 18, 2013 @ 7:00 PM 
12.01-3 Regular Board of Education Meeting – November 18, 2013 @ 7:30 PM 
12.01-4 Strategic Planning Meeting – November 21, 2013 @ 6 PM  
12.01-5 Policy and Curriculum Committee Meeting – ? 
12.01-6 Facilities and Transportation Committee Meeting – November 12, 2013 @ 6 PM 
12.01-7 Personnel Committee Meeting – ? 

13. ADJOURNMENT 
 











LITTLE STARS PRESCHOOL
E3 Early Childhood (3 YRS) 1/2 Days 5
E4 Early Childhood (4 YRS) 1/2 Days 4
4K Program (4 YRS) 1/2 Days 41
4K Program (4 YRS) 1/2 Days (HS) 26
4 YR Old Program (3 YRS) 1/2 Days (HS) 28
4 YR Old Program (4 YRS) 1/2 Days (HS) 4
TOTAL 108

COLBY ELEMENTARY
5 YR Kindergarten Full Day 67
Grade 1 64
Grade 2 70
Grade 3 60
Grade 4 73
TOTAL 334

COLBY MIDDLE SCHOOL
Grade 5 61
Grade 6 56
Grade 7 52
Grade 8 70
TOTAL 239

COLBY HIGH SCHOOL
Grade 9 73
Grade 10 66
Grade 11 72
Grade 12 68
TOTAL 279

DISTRICT TOTAL 960

SCHOOL DISTRICT OF COLBY  -  BUILDING ENROLLMENT



LITTLE STARS CE MS HS TOTAL ST. MARY
LITTLE STARS PRESCHOOL
E3 Early Childhood (3 YRS) 1/2 Days 5 5
E4 Early Childhood (4 YRS) 1/2 Days 4 4
4K Program (4 YRS) 1/2 Days 41 41
4K Program (4 YRS) 1/2 Days (HS) 26 26
4 YR Old Program (3 YRS) 1/2 Days (HS) 24 24
4 YR Olds (4 YRS) 1/2 Days (HS) 8 8

COLBY ELEMENTARY
5 YR Kindergarten Full Day 67 67
Grade 1 64 64
Grade 2 70 70
Grade 3 60 60
Grade 4 73 73

COLBY MIDDLE SCHOOL
Grade 5 61 61
Grade 6 56 56
Grade 7 52 52
Grade 8 70 70

COLBY HIGH SCHOOL
Grade 9 73 73
Grade 10 66 66
Grade 11 72 72
Grade 12 68 68

SCHOOL TOTALS 108 334 239 279 960

4 YR Olds Non-Resident (HS) 8 8
Incoming Open Enrolled 7 27 18 15 67
Incoming AY Tuition Waivers 0
Youth Options 0
Part-time Students 0
NTC-Spencer 0
Residential Treatment 0
ADJUSTED TOTALS 93 307 221 264 885

Rural Virtual Academy 1 2 5 8
Alternate School - Abby 4 4
Outgoing Open Enrolled 11 41 28 39 119
Outgoing AY Tution Waivers 1 1 2

DISTRICT TOTALS 105 350 255 308 1018

Non-EEN Preschoolers 24
TOTAL REPORTED TO STATE 994

SCHOOL DISTRICT OF COLBY  -  PUPIL COUNT (REPORT DATE 09/20/2013)



REGULAR MEETING MINUTES 
BOARD OF EDUCATION – SCHOOL DISTRICT OF COLBY 

MONDAY, SEPTEMBER 16, 2013 
COLBY DISTRICT/EDUCATION CENTER 

 
The Regular School Board Meeting on September 16, 2013 was called to order at 7:30 PM at the Colby District 
Education Center by Board President, William Tesmer.  Members present were, William Tesmer, Eric Elmhorst, 
Todd Schmidt, Lavinia Bonacker, Cheryl Ploeckelman, and Seth Pinter.  Absent was Donna Krueger.  Also present 
were Superintendent Steven Kolden and Kristen Seifert.   
 
The meeting notice was posted according to the requirements of the open meeting law. 
 
Public participation: Kennedy Kramas presented information on a proposed cheerleading team.  The students are 
proposing the cheerleading team to increase school spirit and to students/crowd more involved.  Cynthia Podolski-
Werner presented information to the Board regarding a running board which was possibly stolen from her vehicle 
while parked in a school parking lot.  Bruce Gumz presented information regarding a Parkside bus route in 
Dorchester and possibly having the route adjusted.   
 
The Board received thank you cards from the Shotliff and Duvall families. 
 
The Board welcomed Makala Bach as the new Student Board Representative.  Makayla reported that the Student 
Council painted and spruced up the cafeteria at the high school.  The clubs and organizations are just getting started.  
Homecoming will be October 4 and there will be lots of fun activities planned. 
 
Mr. Kolden updated the Board on a Colby/Abbotsford Chamber survey and encouraged all to complete; the ACT test 
results were reviewed; the Educator Effectiveness Grant has been completed and submitted; Ruder Ware Local 
Government Seminar will be held on September 24, 2013; the WASB Employment and School Law Seminar will be 
held in Wausau on October 10 and 11, 2013;  School Facts 2013 was reviewed and Mr. Kolden will renew this; the 
District has chosen not to join the WI Rural Schools Alliance; the press release regarding the RTTT Grant was 
shared; the District is now using Safe Schools for most employee mandated school sign offs; the official pay for 
employees of the District has been changed to now be paid through payroll with the earnings subject to taxes; the 
Legislative Advocacy Conference will be held on November 9, 2013. 
  
Motion by Mr. Elmhorst, seconded by Mrs. Ploeckelman to approve the Consent Agenda as presented: 
 Minutes from the August 19, 2013 Regular Board Meeting. 

Out-of-state travel request for the FFA to attend the National FFA Convention – Louisville, KY. 
Board Member (Bill and Cheryl) attendance and payment of expenses at the Ruder Ware Local Government. 
Seminar in Wausau and the WSAA/WASB Employment & School Law Seminar in Wausau.   
Resignation of Jessica Sweda, Water Ballet Coach. 

Voice vote - motion carried. 
 
Motion by Mr. Schmidt, seconded by Mr. Pinter to approve the receipts and invoices as presented. Voice vote – 
motion carried. 
 
Financial Report 
TOTAL REVENUE – AUGUST 

    
 $   1,164,816.48 

NICOLET NATIONAL BANK- 
    

 
BANK WIRES - FEDERAL w/SS 1580-1593 

 
 $      138,302.49 

FORWARD FINANCIAL BANK- 
      MANUAL CHECK  128-130  $        10,093.68 

 
REGULAR CHECKS 

 
30287-30306  $        15,384.50 

 DIRECT DEPOSITS  9050904-9050978  $        71,119.47 
   9051128-9051170  $        33,134.87 
   9051171-9051281  $      100,594.79 
ADVANTAGE BANK- 

    
    

 
REGULAR CHECKS 

 
65188-65378    $      429,743.91 

TOTAL CHECKS TO BE APPROVED 
  

 $      798,373.71 



 
 
Mr. Kolden reviewed the information regarding a transportation concern with Parkside Bus in Dorchester.  This will 
be placed on a Facility and Transportation agenda to be reviewed. 
 
Motion by Mr. Schmidt, seconded by Mrs. Bonacker to deny the request for compensation for possible vehicle 
damage at the high school.  Voice vote – motion carried. 
 
Motion by Mr. Elmhorst, seconded by Mr. Schmidt to move the Annual Advisor position classification from co-
curricular to extra-curricular and change the point value to 13 points.  Voice vote – motion carried. 
 
The Board conducted a teleconference with Paul Hardt, WASB, regarding the Strategic Planning process.  Two 
future dates were set for Strategic Planning Team meetings: November 7 and 21, at 6 PM.  The Board members and 
Mr. Kolden will work together to get volunteers for the committee. 
 
The Board reviewed the 2013-14 Budget update.   
 
Mr. Kolden discussed cost involved in hiring an “outside” evaluator for the evaluations mandated with the Educator 
Effectiveness.  He will pursue the cost of having a contractual agreement with an individual. 
 
Mr. Kolden informed the Board that there is a possibility the District may have two senior students completing the 
year with a 4.0 GPA.  Administration plans to proceed with “co-valedictorians” if this happens. 
 
Mr. Kolden explained the change in Fund 80 tax assessments and the impact it will have on the District for 2014-15. 
 
Motion by Mr. Schmidt, seconded by Mr. Elmhorst to approve the cheerleading program for 2013-14 only.  Voice 
vote – motion carried. 
 
Motion by Mr. Elmhorst, seconded by Mrs. Ploeckelman to approve the Memorandum of Understanding with the 
Counseling Connection of Medford.  Voice vote – motion carried. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Elmhorst to set the mileage reimbursement rate per Wisconsin 
Statute 121.55(3) at .31 cents per mile.  Voice vote – motion carried. 
 
Motion by Mr. Schmidt, seconded by Mrs. Ploeckelman to authorize the bookkeeper to collateralize banking 
accounts with Nicolet Bank.  Voice vote – motion carried. 
 
Motion by Mr. Schmidt, seconded by Mr. Pinter to recommend an annual meeting Fund 10 Budget of $10,322,568 in 
anticipated revenue and $10,765,236 in anticipated expenses.  Roll Call Vote – Motion carried 6-0.  Yes – Mr. Pinter, 
Mrs. Ploeckelman, Mr. Schmidt, Mr. Tesmer, Mrs. Bonacker, Mr. Elmhorst; No-None: Abstain-None. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Elmhorst to approve first reading revisions to policies #151 and #185 
as presented.  Voice vote – motion carried. 
 
Motion by Mr. Elmhorst, seconded by Mr. Schmidt to approve revisions to Employee Handbook Part I as presented.  
Roll Call Vote – Motion carried 4-0-2.  Yes – Mr. Elmhorst, Mr. Pinter, Mr. Schmidt, Mrs. Bonacker; No-None; 
Abstain-Mrs. Ploeckelman, Mr. Tesmer. 
 
Motion by Mr. Schmidt, seconded by Mr. Elmhorst to approve revisions to Employee Handbook Part II as presented.  
Roll Call Vote – Motion carried 5-0-1.  Yes – Mr. Elmhorst, Mr. Pinter, Mr. Schmidt, Mr. Tesmer, Mrs. Bonacker; 
No-None; Abstain-Mrs. Ploeckelman. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Elmhorst to approve revisions to Employee Handbook Part IV as 
presented.  Voice vote – motion carried. 
 
Motion by Mr. Schmidt, seconded by Mr. Elmhorst to approve revisions to Employee Handbook Appendix as 
presented.  Roll Call Vote – Motion carried 4-0-2.  Yes – Mr. Elmhorst, Mr. Pinter, Mr. Schmidt, Mrs. Bonacker; 
No-None; Abstain-Mrs. Ploeckelman, Mr. Tesmer. 
 



 
 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Elmhorst, to convene in closed session per Wisconsin Statutes 19.85 
(1) c) to consider employment, promotion, compensation or performance evaluation data of any public employee 
over which the governmental body has jurisdiction or exercises responsibility:  Superintendent Evaluation.  Roll call 
vote – Motion carried 6-0.  Yes-Mr. Pinter, Mrs. Ploeckelman, Mr. Schmidt, Mrs. Bonacker, Mr. Elmhorst, Mr. 
Tesmer; No-None; Abstain-None. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Pinter, to move from closed session and to reconvene in 
open session as previously announced.  Voice vote - motion carried. 
 
Scheduled Board of Education Meetings: 
 Annual Meeting – September 30, 2013 – 8 PM HS Theater 
 Financial Affairs Committee Meeting – October 28, 2013 – 7:00 PM CDEC 
 Regular Board of Education Meeting – October 28, 2013 – 7:30 PM CDEC 
 Facility and Transportation Committee Meeting – October 7, 2013 – 6 PM CDEC 
 Policy and Curriculum Committee Meeting – October 16, 2013 – 7:00 PM CDEC 
 
Motion by Mr. Pinter, seconded by Mr. Elmhorst, to adjourn the meeting.  Voice vote - motion carried.  
Meeting adjourned. 
 
Respectfully Submitted: 
 
 
 
Todd Schmidt, Clerk                                                                      Kristen Seifert, Reporting Secretary 



October 14, 2014 
 
Colby School Board and Mr. Kolden, 
 
Colby Middle School and St. Mary’s Catholic School is asking permission to go on the 
Gettysburg/Washington DC trip for 8th grade students.  We are asking way in advance so we can 
begin to advertise and plan the trip with students and their parents. Chaperones this year will be 
Bryon Graun and Lisa Kirker.    A basis itinerary is attached of the trip. 

 
Gettysburg/Washington DC Trip Itinerary 

June 9 - 13, 2014 
Monday, June 9th: 
1. Students should arrive at Middle School no later than 9:30am for bag checks/collect meal 

money 
2. Coach bus arriving about 10:00am 
3. Drive all day and thru the night (rest stops and food breaks along the way). 
 
Tuesday, June 10th: 
1. Gettysburg (View Cyclorama in visitors’ center, Battlefield Tour) 
2. National Air and Space Museum/Smithsonian (IMAX, view exhibits) 
3. Motel to shower, change, etc 
4. National Museum of Natural History (view exhibits) 
5. Evening Illumination Tour (Lincoln Memorial, Vietnam Memorial, Jefferson Memorial,  
 Korean Memorial, FDR Memorial, World War II Memorial, Iwo Jima Memorial, Martin 
 Luther King Memorial, etc) 
 
Wednesday, June 11th: 
1. Take Metro ride to US Capitol Tour 
2. National Archives (view Declaration of Independence, Bill of Rights, etc)  
3. Washington Monument (view of the entire city from the top – if open) 
4. Mount Vernon (The home of George Washington and his plantation) 
5. Bugsy’s Pizza (meal included) 
6. Potomac River Cruise (Alexandria to Georgetown and back) 
 
Thursday, June 12th: 
1. Arlington Cemetery (Tomb of Unknown Soldier, Kennedy gravesite, etc) 
2. Ford’s Theatre (listen to Ranger talk about the assassination of President Lincoln) 
3. Hard Rock Café (meal included) 
4. National Cathedral Tour (world’s 6th largest church/2nd largest in United States) 
5. Washington DC Tour of various historic locations 
6. Group photo in front of the White House 
7. Kennedy Center (Shear Madness) 
8. Depart Washington DC and travel thru the night 
 
Friday, June 13th: 
1. Return to Colby around 1pm (students will call ahead of time for exact return time) 









































































































































 

COLBY SCHOOL DISTRICT 

2013-14 SNOW REMOVAL BIDS 
 

 
 

 

Melvin Companies 
1022 E. Spruce Street 

Abbotsford, WI  54405 

SJS 
W2866 Eddy Road 
Curtiss, WI  54422 

END LOADER /  
WHEEL LOADER / TRACTOR 

$80/hour $72/hour 

TRUCK PLOW $68/hour $47/hour 

SALT --- $110/yard 

SAND SALT $75/cubic yard $40/yard 

CERTIFICATE OF INSURANCE Yes  Yes 

 

Denotes lowest bid. 

 



SCHOOL DISTRICT OF COLBY POLICY#:  321 
 SECTION:  INSTRUCTION 

APPROVED:  06/16/2008 

SCHOOL CALENDAR 
 
FISCAL YEAR 
The fiscal statistical year will begin on the first day of July in each year and end June 30th on the 
following year. 
 
SCHOOL YEAR (Subject to negotiation) 
The calendar for the succeeding year will be negotiated for approval approved at before/at the regular 
meeting of the Board of Education in February.  The length of the school day and the opening and 
closing of the sessions will be recommended by the Superintendent.  In constructing the school 
calendar, the following principles will govern: 
A. The school year will be 180 days unless granted a waiver by DPI. 
B. Guidelines for negotiating constructing the calendar to be delivered in accordance with state 

statute.  When Labor Day falls on September 1st to 4th, school will open the following 
Tuesday.  School will open on the previous Monday when Labor Day falls during the period 
of September 5th to 7th. 

B. Winter Vacation (Subject to Negotiation) 
When Christmas falls on Monday, Tuesday, or Wednesday, school will close for vacation on 
the previous Friday.  When Christmas falls on Thursday or Friday, school will close on the 
respective Tuesday or Wednesday.  School will reopen the day following the first or second 
school day of the New Year. 

C. Spring Vacation 
School will be closed for Good Friday and the Monday following Easter Sunday.  School will 
reopen on the first Tuesday after Easter. 

D. Holidays 
The school office will be closed on the following holidays, except as the superintendent may 
determine such closing contrary to the best interests of the Board: 

 Labor Day Thanksgiving Day 
 Christmas Day New Years Day 
 Good Friday Memorial Day 
 Independence Day 
 
 
LEGAL REFERENCE: Wisconsin Stats. 115.001(13), 118.045, 121.02(1)(f) 
 Wisconsin Administrative Code - PI 8.01 (2)(f)  
CROSS REFERENCE: Master Agreement & Administrative Contracts 



SCHOOL DISTRICT OF COLBY POLICY#:   323.1 
 SECTION:  INSTRUCTION 

APPROVED:  08/19/02 

 
 

OBSERVANCE DAYS 
 
 
OBSERVANCE DAYS - S.S. 118.02 
 

A. The following days will be appropriately observed. 
 
1. September 16 Mildred Fish Harnack Day 
2. September 17 US Constitution Day 
3. Wednesday of Third Week of Sept. Wisconsin Day 
4. Friday of Third Week of Sept. POW-MIA Recognition Day 
5. Wednesday of Fourth Week of Sept. Bullying Awareness Day 
6. September 28 Frances Willard Day 
7. October 9  Leif Erickson Day 
8. October 12 Columbus Day 
9. November 11 Veterans Day 
10. Third Monday in January Martin Luther King 
11. February 12 Abraham Lincoln's Birthday 
12. February 15 Susan B. Anthony Day 
13. February 22 George Washington's Birthday 
14. March 4 Casmir Pulaski Day 
15. March 17 The Great Hunger Day 
16. April 9 Prisoners of War Remembrance Day 
17. April 13  American's Creed Day 
18. April 19 Patriot’s Day 
19. April 22 Environmental Awareness Day 
20. Last Friday in April Arbor Day 
21. June 14 Robert Lafollette Sr. (if school is in session) 

 
B. Special In-school Announcement 
 
C. If any such day falls on a Saturday or Sunday, the observance shall be on a school day 

immediately preceding or following. 
 

D. Federal law has moved many legal holidays to Monday. However, Wisconsin 
observance days should be observed the day itself or as specified in note C. 

 
 
LEGAL REFERENCE: Wisconsin Stats. 118.02, 118.025 
 



SCHOOL DISTRICT OF COLBY POLICY#:   332 
 SECTION:  INSTRUCTION 

APPROVED:  12/21/2009 

 
 

SCHOOL & CLASSROOM INNOVATION 
 
  

Being aware of the need for continuing change and innovation in the School District of Colby, the 
Board of Education encourages action research, pilot projects, and progressive programs that indicate 
promise of practical long-range improvements for our District’s students.  Exploring innovative 
practices that are rooted in sound educational research and best practice can inspire, inform, and 
engender constructive change in pedagogy and curricula.  The Board understands that energizing 
innovations can be revitalizing to educators and the programs they instruct, and seeks to encourage 
innovation where anticipated new outcomes will become valued additions to, or extensions of the 
District’s curriculum.   
 
Inherent in this understanding is the realization that significant educational innovations can only 
result if given time to be nurtured in an environment immune from premature evaluation by the 
public and the profession.  Introduction of educational initiatives will proceed in accordance with the 
following pilot project guidelines: 
 
Criteria for Project Proposals: 

• Project participants must include a qualified and enthusiastic teacher and an appropriate, 
targeted group of identified students. 

• The Project Proposal will specify a rationale for the project and identify general educational 
goals for attainment along with specific student performance objectives 

• The Proposal will stipulate educational research that supports implementation  
• Project timelines will specify when the initiative will begin and terminate.  Each Pilot Project 

may not exceed three years 
• The Project proposal will outline a complete budget estimate, including staff, equipment, 

supplies, transportation, staff training and evaluation costs 
• The Method for Evaluating the Project will be outlined, including the timetable 
• Any training and/or implementation costs will be identified in the Project Plan, and the plan 

will include the means for informing parents/guardians and students about the Proposed 
Project 

 
The Process for Proposing Pilot initiatives includes: 

• Discuss the Pilot Project concept with building administrators and Curriculum Council 
Coordinator 

• Outline the Project Plan for the designated Building Leadership groups Steering Committee 
and Administrative Team 

• If the Project achieves approvals/recommendations from those groups above, the Proposed 
Pilot Project will be forward to the Board of Education for deliberation by the Curriculum 
and Policy Committee, which will formulate its recommendation 

• If the Project receives a favorable recommendation, the Board of Education reviews the 
proposal and makes a decision regarding its implementation as a Pilot Project 



SCHOOL DISTRICT OF COLBY POLICY#:   341 
 SECTION:  INSTRUCTION 

APPROVED:  06/16/08 
Page 1 of 2 

 
CURRICULUM - ELEMENTARY AND SECONDARY 

  
I. ELEMENTARY CURRICULUM 
 A. It shall be the responsibility of the principal to periodically review the K-5 curriculum and 

instructional program in the elementary school to ensure that the following are being taught: 
 1. Fundamental courses of: 

a. Reading 
b. Writing 
c. Spelling 
d. English grammar and composition 
e. Geography 
f. Arithmetic 
g. Elements of agriculture 
h. Conservation of natural resources 
i. History and civil government of the United States 
j. History and civil government of Wisconsin 
k. Citizenship 
l. Physical education theory and practice of physical exercise 

 2. Instruction in: 
a. Hygiene 
b. Prevention of accidents and promotion of safety on public highways 
c. Morality and the individual's responsibility as a social being 
d. Kindness to and the habits, usefulness and importance of protecting, preserving and 

caring for all life including plants, animals and bird life 
e. Fire prevention 
f. The true and comparative vitamin content and food and health values of dairy 

products and their importance in the human diet 
g. Proper reverence and respect for and the history and meaning of the American flag, 

the Declaration of Independence, the United States Constitution and the Constitution 
and Laws of the State of Wisconsin 

h. The duties and responsibilities of citizenship 
i. Internet safety 

  
B. The courses of instruction requiring conformity with that prescribed by the Department of 

Public Instruction shall be adopted accordingly. 
C. If the evaluation shows areas not adequately covered as to this policy, he/she will work with 

his staff to implement the necessary curriculum modifications and notify the Board when 
compliance is not possible. 

  
II. SECONDARY CURRICULUM 
 A. The Board has embraced the middle school concept and has approved instruction in both basic 

and exploratory courses established to develop the whole child.  At the high school level 
courses are designed to meet state requirements for high school graduates and to ensure for 
students comprehensive offerings which meet their developmental needs for future study and 
for career exploration.    

   It shall be the responsibility of the 5-12 principal administration to annually review the 5-12 
curriculum and instructional program in the secondary school to ensure the following are 
being  
taught: 

 1. Courses in: 
a. Physiology and hygiene (health) in grades 5-8 and at the high school. 



SCHOOL DISTRICT OF COLBY POLICY#:   341 
 SECTION:  INSTRUCTION 

APPROVED:  06/16/08 
Page 2 of 2 

b. Physical education  
c. Family and consumer education  
d. Agriculture Education 
e. Business Education 
f. English Language Arts at all grade levels 
g. Fine Arts, including visual arts and music (choral and instrumental) 
h. At least four years of one foreign language 
i. Mathematics at all grade levels 
j. Physical education at all grade levels 
k.  School-based work experiences and youth apprenticeships 
l.  Science at all grade levels 
m.  Social studies, including history, legal foundations, psychology, politics, economics 

and finance, as well as current affairs 
n. Technology Education 
o. Other courses of study that may positively influence students’ personal growth and 

may be offered through Youth Options, Distance Learning, Virtual HS and/or area 
colleges and universities. 

 
B. The administrators in middle- and high schools are responsible for overseeing curricular 

implementation. 
C. The courses of instruction mandated by the Wisconsin Department of Public Instruction will 

be reviewed to ensure conformity with state requirements.   
D. When compliance with state requirements is not possible, the Board of Education will be 

informed. 
 

 
 
 
LEGAL REFERENCE: Wisconsin Stats. 118.01, 118.30(1)(g), 118.38, 120.12(14), 121.02(1)(k)(l) 
 Wisconsin Administrative Code - PI 8.01 (2)(k)(l) 
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PHYSICAL EDUCATION INSTRUCTION 

 
The School District of Colby requires instruction in physical education in conjunction with 
Wisconsin Statute 121.02 to promote healthy active lifestyles and understanding about the need for 
cardiovascular fitness.  The District recognizes the importance of instructing students regarding 
cardiovascular development, coordination skills, recreation-leisure time skills, team sports, and social 
skills activities (dancing, etc.). 
 
The School District of Colby has developed and implemented a physical education curriculum that is 
instructed by duly licensed physical education teachers at all grade levels and is provided equipment 
and other resource allocations within each school’s annual instructional budget.  Students are 
scheduled for physical education activities in accordance with state standards for physical education 
and all students are offered opportunities for regular or adaptive physical education.   
 
The District is committed to ensuring that students are taught how to swim as well as ensuring 
exposure to other lifetime activities that involve fitness and exercise (walking, biking, skiing, 
snowshoes, etc.).  The interdisciplinary links to sound instruction in nutrition, fitness, and physical 
activity are underscored by teachers throughout our schools’ curricular offerings, whether in core 
subject areas, family/consumer education, health, physical education, music, counseling or other 
areas within the curriculum. 
 
The District is committed to fostering community connections that promote students’ involvement in 
community intramural sports activities (e.g., CUDA youth sports, Booster Club-sponsored youth 
activities, etc.) as well as interscholastic athletics in order to sustain fitness among our community’s 
youth.   
 
All elementary school students (K-4) experience physical education activities in accordance with 
Wisconsin statute.  All secondary students [Grades 5-11] participate in physical education instruction 
in compliance with DPI standards for physical education instruction.   
 
The responsibility for the establishment of the physical education curriculum rests with the physical 
education committee composed of all physical education instructors and appropriate administrative 
personnel.  This committee periodically reviews and evaluates the overall physical education program 
to assess whether it meets the district’s physical education goals and reflects the interests and needs 
of our District’s students. 
 
The Colby School District does not discriminate on the basis of sex, race, religion, national origin, 
ancestry, creed, pregnancy, marital or parental status, sexual orientation, physical, mental, emotional 
or learning disability. 
 
LEGAL REFERENCE: Wisconsin Statutes 118.01 (2) (d), 118.33 (1) (a), 121.02 (1) (j-l) 
 Wisconsin Administrative Code – PI 8.01(2)(j-l) 
CROSS REFERENCE: Rule #411.9 – Student Discrimination Complaint Procedures 
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PRE-KINDERGARTEN AND KINDERGARTEN 
 
The school district shall operate both a pre-kindergarten and kindergarten program which meets state 
standards in which all eligible students in the district may enroll. 
 
The teachers of the pre-kindergarten and kindergarten program will be certified by the Department of 
Public Instruction. 
 
The kindergarten physical facilities, equipment and materials shall be provided for a program which 
includes opportunities for learning basic concepts and skills in language arts, fine arts, social studies, 
science, mathematics, and physical education. 
 
The pre-kindergarten program will be patterned after Wisconsin’s Early Learner Standards. 
 
 
 
 
LEGAL REFERENCE: Wisconsin Stats. 115.01(2), 118.14, 121.02(1)(d) 
 Wisconsin Administrative Code – PI 8.01(2)(d) 
CROSS REFERENCE: Policy #421 - Early Admission 
 Policy #433 - Assignment of Students to Schools 
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DISTRICT NUTRITION STANDARDS & PROCEDURES 

 
The School District of Colby encourages the sale and distribution of nutrient dense foods for all 
school functions and activities in accordance with the following standards: 
 
Food: 

⇒ Any food item for sale prior to the start of the school day and throughout the instructional 
day will have no more than 30% of its total calories derived from fat. 

⇒ Encourage the consumption of nutrient dense foods, i.e., whole grains, fresh fruits and 
vegetables. 

⇒ No candy sales will be permitted on school grounds during the instructional day. 
⇒ Nonvending sales of candy will be permitted at the conclusion of the instructional day. 
⇒ Pandemic issues and allergies dictate that only commercially prepackaged or food service 

prepared foods may be distributed to classes. 
 

Students/Employees: 
⇒ The District will adjust menus and food preparation techniques to accommodate students 

and employees who experience life-threatening allergic reactions in contacting specific 
food items. 

⇒ Generally, children with food allergies or intolerances do not have a disability as defined 
under either Section 504 of the Rehabilitation Act or Part B of IDEA, and the school food 
service may, but is not required to, make food substitutions for them. 

⇒ When in the assessment of a licensed physician, food allergies may result in severe, life-
threatening (anaphylactic) reactions, the child’s condition would meet the definition of 
“disability,” and the substitutions prescribed by the licensed physician must be made. 

⇒ The school food service may make food substitutions, at its discretion for individual 
children who do not have a disability, but who are medically certified as having a special 
medical or dietary need.  Such determinations are only made on a case-by-case basis.  
This provision addresses those children who have food intolerances or allergies but do not 
have life-threatening reactions when exposed to the food(s) with which they have 
problems. 

⇒ A form entitled “Eating and Feeding Evaluation:  Children with Special Needs” is 
available in the Administrative Procedures book. from each school building principal. 

 
Beverages: 

⇒ Vending and sales of pop or artificially sweetened drinks will not be permitted to students 
on school grounds during the school day in accordance with the following: 
 Milk, water and beverages containing 100% fruit juice may be sold on school 

grounds prior to and throughout the instructional day.  
 

Hot Lunch/Breakfast Program: 
The full meal program will continue to follow the U.S. Government’s Nutrition Standards. 
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Instructional Incentives / Classroom Events: 
Teachers and principals will give strong consideration to health food and nonfood items as part of 
any teacher-to-student incentive programs.  No food incentive programs may be scheduled which 
conflict with lunch periods or without the principal’s express consent.  Parents are responsible to 
inform school officials about students’ allergies and other health conditions about which school staff 
need to be concerned.   
 
Fundraising: 
All fundraising projects are encouraged to adhere to the content standards prescribed above (see Food 
and Beverages, supra). 
 
Lunchroom Climate: 
The District’s schools will establish eating schedules to accommodate nourishment and socialization 
needs of children (students) – at least 20 minutes for lunch from the time they are seated. 
 
 
CROSS REFERENCE: Administrative Procedure #342.34 
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PROGRAMS AND SERVICES FOR  
ENGLISH LANGUAGE LEARNERS  

 
The Colby School Board recognizes that within the district there may be students whose primary language is 
not English.  With that in mind, the Board shall provide appropriate services for district students who possess 
limited or no command of the English language.  The purpose of these services will be to help students 
acquire English language skills that will enable them to function successfully in an all English classroom and 
to meet established academic standards. 
 
Limited English proficient (LEP) students shall be identified as part of the school enrollment process.  Once 
LEP students are identified, their English proficiency shall be assessed, they shall be classified according to 
their English proficiency level and placed in an appropriate educational program. 
 
Specialized instructional materials and techniques designed to teach English to speakers of other languages 
shall be used in the district.  An LEP student or a small group of students may work with a qualified tutor to 
develop their English language skills.  The degree of curricular and instructional modification, type of 
support services and their duration shall be determined individually and be based on student need.  If a 
sufficient number of the LEP students identified are of the same language group to meet statutory 
requirements, the Board shall establish and implement a bilingual-bicultural education program as required 
by state law. 
 
The Colby School District shall assess the English proficiency and academic progress of LEP students in 
accordance with legal requirements and established Colby School District procedures.  Decisions regarding 
the administration of state-required tests to LEP students shall be made on a case-by-case basis.  Testing 
accommodations may be made based on student needs, provided the validity of the test is maintained.  The 
District shall administer state-required tests to an LEP student unless a determination has been made that the 
results of the test, with allowable accommodations made for the student as needed, will not be a valid and 
reliable indicator of the student’s academic knowledge and skills.  Any LEP student exempted from taking a 
state-required test shall be administered an alternative assessment approved by the Department of Public 
instruction.  The results of both state-required tests and alternate assessments shall be used consistent with 
District policies in making instructional, promotion and graduation decisions.  The results may not be used as 
the sole criterion in re-classifying an LEP student from a bilingual-bicultural education program or in 
determining grade promotion, eligibility for courses or programs, eligibility for graduation or eligibility for 
participation in postsecondary education opportunities.  Exemption of an LEP student from taking a state-
required test may also not be used as the sole criterion for making such determinations. 
 
Parents/guardians of LEP students shall be notified of student testing arrangements and of educational 
programs and services available to help their children improve their English language skills and academic 
achievement.  These notifications shall be made consistent with legal requirements and in such manner as to 
ensure that the student’s parent/guardian understands them. 
 
CROSS REFERENCE:   Procedures for Testing Limited-English Proficient Students 
 Policy # 411 - Equal Educational Opportunities 
 Policy #420 - School Admissions 
 Policy #345.4 - Student Promotion  
 Policy #345.6 – High School Graduation 
 Policy #811.1 - Parent Involvement 
 Administrative Procedure #342.62 
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YOUTH OPTIONS 

 
 
The School District of Colby allows students to participate in the youth options program providing 
that they meet the following requirements: 

1. The student must be presently enrolled at Colby High School. 
2. The student must have completed all of the comparable courses offered at Colby High 

School, this determination shall be made by the high school principal. 
3. The student must meet the entrance requirements of a recognized institution of higher 

education or a technical college as outlined in state law. 
4. The student and parent/guardian must request in writing permission to attend a Post 

Secondary Option Course.  This request must be presented to the high school principal 
before the student registers for the course. 

5. High School credit for approved post secondary options classes will be determined 
before the class begins.  In order to receive credit for a youth options course the 
student must provide the principal with proof that he/she has successfully completed 
the course and received a passing grade. 

6. Students participating in the youth options program are responsible for their own 
transportation costs.  Transportation reimbursement claims may be applied for through 
the Department of Public Instruction. 

7. The student and his/her parent/guardian must complete and submit the Alternative 
Credit Request form. 

8. Beginning with the 2004-2005 term During grades 11-12 a student is limited to 
enrolling in no more than a total of 18 postsecondary credits (equivalent to 4 ½ high 
school credits) through the Youth Options program.  A postsecondary course taken 
under the Youth Options Program and approved for high school credit shall be granted 
¼ high school credit per one semester credit offered by a postsecondary course [PI 
40.07 (20)]. 

9. If a pupil earns a failing grade or fails to complete (drops) a course for which the 
School District of Colby has made payment, the Board may administration shall 
request reimbursement for all costs related to this course.  Reimbursement may be 
requested from the adult student or from the student’s parent/guardian. 

10. Pupils who fail to provide reimbursement for a dropped or failed course as described 
in No. 9 (supra) are not eligible for the Youth Options program. 

11. A grade that constitutes a failing grade for a course at Colby High School constitutes a 
failing grade for a course taken at an institution of higher education or technical 
college under the Youth Options law. 

 
If the student is not satisfied with the principal’s decision regarding comparability of courses or the 
number of high school credits that will be awarded he/she may utilize the district standard appeal 
process. 
 
 
LEGAL REFERENCE: Wisconsin Stats. 118.55 
    Wisconsin Administrative Code - PI 40 



SCHOOL DISTRICT OF COLBY POLICY#:   345.1 
 SECTION:  INSTRUCTION 

APPROVED:  08/19/02 

 
ASSESSING & REPORTING STUDENTS’ PROGRESS 

 
The School District of Colby utilizes grades and report systems for students’ progress which allow 
for as complete an understanding as possible of students’ achievement.  The use of portfolios and 
other performance-based assessment measures provides more meaningful insight to students’ 
progress than mere letter grades.  Progress reports are established to provide students’ encouragement 
and incentive for improvement in their learning and skill development.  Instructors provide parents 
periodic reports concerning students’ learning progress even beyond the stipulated marking periods. 
 
The district endorses the use of letter grades for middle- and high school students’ progress reports.  
The following letter grades may be utilized: 
 
A = Course objectives achieved in a superior manner 
B = Course objectives achieved in a highly satisfactory manner 
C = Course objectives achieved in a satisfactory manner 
D = Course objectives achieved in a minimum manner 
F = Course objectives not achieved; no credit is granted. 
 
I = Incomplete work – No credit is granted. 
NM = No mark – No credit is granted. 
NY = Not Yet (Course objectives are “not yet” achieved; credit is “not yet” granted.) 
P = Pass – Credit is granted without impact on the student’s GPA 
E = Effort is evident toward the completion of course objectives; Credit is granted without impact on 

the student’s GPA 
 
Reports of students’ progress are issued to every student’s parent at least three times per year every 
nine weeks.  Students who are making unsatisfactory progress or doing failing work are reported to 
parents more often (at mid-nines).    No student will earn a semester grade “F” whose parents have 
not received prior notification/warning of unsatisfactory progress. 
 
The School District of Colby will not discriminate in the methods, practices, or materials used for 
evaluating students progress on the basis of sex, race, religion, color, ancestry, national origin, creed, 
ethnicity, marital or parental status, sexual orientation or physical, mental, emotional or learning 
disability or handicap.  Discrimination complaints will be processed in accordance with established 
due process and complaint procedures. 
 
 
LEGAL REFERENCE: Wisconsin Stat. 118.13 
    PI 9.03 (1), Wisconsin Administrative Code 
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MODIFIED GRADES 
 
 
The unit of time used to determine what constitutes a credit for students receiving instruction in 
alternative curriculum will be the same standard applied to credits earned by students following the 
general curriculum. 
 
Students with disabilities in regular classes addressing the same curriculum goals as students without 
disabilities will receive the grade agreed upon collaboratively by the Regular and Special Education 
Teachers. 
 
Students receiving alternative curriculum instruction shall be awarded the same number of credits in 
required subject areas as those taught in the general curriculum. 
 
Grades awarded to students participating in alternative curriculums (i.e. where students are not 
expected to do the same level of work) will not be considered in grade point averages for class rank. 
 
Student’s who participate in alternative curriculum programming will have the alternative classes 
marked as “modified curriculum” on their high school transcript. 
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PROMOTION/RETENTION OF STUDENTS 

(GRADES PreK - 8) 
 
The School District of Colby believes that all children should be placed at the grade level which they 
are best adjusted academically, socially and emotionally.  The educational program shall provide for 
the continuous progress of students from grade to grade, with the child spending one year in each 
grade.  Retention is having a child spend a second year in the same grade. 
 
Retention will only occur under the following circumstances: 
1) All other means of insuring progress by the student have been exhausted, those means include 

child study team, consultations, tutoring, differentiating the curriculum,  and psychological 
testing. all day kindergarten and transitional classes. 

2) Parents/Guardians will be contacted by the classroom teacher when it is apparent that their 
child is having problems in school.  Areas of concern will be discussed and the child's 
progress will be monitored and reported to the parents/guardians.  At least two meetings will 
be held with the parents/guardians of the child before the end of the third quarter.  The school 
principal and the teacher (s) must be present at the meetings. 

3) The school principal must make a recommendation to retain a student to the district 
administrator.  The district administrator will determine if a student is retained.  In making the 
determination the district administrator shall review the steps taken during the consideration 
of retention. If parents disagree with retaining the student, they may appeal to the Board of 
Education. 

 
In order to be promoted from 4th to 5th grade or from 8th to 9th grade, students must meet established 
policy requirements. 
 
 
 
 
 
LEGAL REFERENCE: Wisconsin Stats. 118.14, 118.145, 118.33(6) 
CROSS REFERENCE: Policy #345.4-Exhibit(1) – 4th Grade Promotion 
    Policy #345.4-Exhibit(2) – 6-8th Grade Promotion 
    Policy #345.4-Exhibit(3) – Promotion Report for 8th Grade 
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HIGH SCHOOL GRADUATION 
 

1. The School District of Colby establishes 24 credits for graduation from Colby High School.  To 
be eligible for graduation, a student must meet the following requirements for credit and any 
other existing local requirements: 

 
CREDITS 

English/Language Arts:  English 9,10,11, and one of the following courses:  Great Novels, 
English Literature, Contemporary Literature, Short Stories Credits  ... 4.0 Credits 

Mathematics: ...................................................................................... 3.0 Credits 

Science:   .............................................................................................. 3.0 Credits 

Social Studies:  Citizenship, World History, US History, and one of the following courses:  
Psychology, Street Law, Current Affairs, Economics… ...................... 3.0 Credits 
Physical Education: ............................................................................ 1.5 Credits 

Health Education (Grade 10 Requirement): .................................... 0.5 Credits 

Personal Finance: ............................................................................... 0.5 Credits* 
* Credit may be earned through interdisciplinary coursework 

Additional Electives:   ........................................................................ 8.5 Credits 
Class of 2011 ........................................................................................ 8.0 Credits 

Total Credits Needed for Graduation: .............................................  24.0 Credits 
 

2. The 24 credits required for graduation may be attained through enrollment in an alternative high 
school program. 
 

3. A student may qualify for an equivalency diploma issued by the State of Wisconsin High School 
Equivalency Diploma (HSED) in accordance with Statute 118.33 (1) (d).   In this case the Board 
will also provide the qualifying student a Colby High School Equivalency Diploma and will 
count the student as a graduate on all state/national reports. 
 

4. Community Service / Service Learning Hours – Students earning service learning and 
community service as approved by high school administration will have “distinguished service” 
recognition on the diplomas and noted on their transcripts.  All hours will be transcripted, yet 
minimum hours required for this designation are; 
Class of 2013 20 hours 
Class of 2014 40 hours 
Class of 2015 60 hours 
Class of 2016 and beyond 80 hours 

 
5. Participation in commencement exercises (graduation ceremony) is a privilege granted to seniors 

in good standing at Colby HS.  The high school handbook will define “seniors in good standing” 
for the purposes of this policy. 
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6. Graduation requirements shall be modified by the high school principal upon recommendations 
of the individual education program (IEP) team for students with exceptional educational needs, 
student assistance team (SAT) and/or virtual education review team for regular education 
students. Youth options courses cannot be substituted for required core graduation credits.  
Virtual education credits must be approved by the high school principal.   Subject to evaluation 
by the high school principal, transfer credits from other high schools, vocational-technical 
colleges and accredited correspondence schools may be applied to meeting requirements. The 
high school principal is authorized to grant up to three credits in appropriate subject areas for 
experience gained as a foreign exchange student.  At the discretion of the high school principal, 
specific course requirements may be waived or modified, but the total credit requirements shall 
be met. 
 

 
 
LEGAL REFERENCE: Wisconsin Stats. 118.33; 115.29; Wisconsin Administrative Code PI 18 
 
CROSS REFERENCE: Policy #342.4 – At Risk Policy 



SCHOOL DISTRICT OF COLBY POLICY#:   342.5 
 SECTION:  INSTRUCTION 

APPROVED:  04/18/05 

 
ALLOCATING TITLE I RESOURCES 

 
 
As required by the ESEA, No Child Left Behind Act of 2001 (PL107-100), the School District of Colby 
uses state and local funds to provide services in Title I project areas, which, if taken as a whole, are at 
least comparable to services being provided in areas not receiving funds under this chapter.  Should all 
school attendance areas be designated as project areas, state and local funds will be used to provide 
services which are substantially comparable in each project area.   
 
It is the stated policy of the School District of Colby to ensure equivalency among schools or grade 
levels within the district in provision of: 
 

1. Teachers, administrators and auxiliary personnel 
2. Curriculum materials and instructional supplies 

 
Annually the Title I Program Coordinator evaluates the level of need for the ensuing year’s allocation of 
Title I staffing and communicates this need to the Administrative Team in preparation for the District’s 
annual staffing plan.  The allocation of staffing resources is a function of comparing the index of 
students’ socio-economic status (as evidenced by each school’s/each grade’s approved free/reduced 
lunch applications) to number of students at each school/each grade identified with learning needs which 
are to be addressed by enrolling the Title I program (See Exhibit # 342.5) 
 
The resulting percentages drive the staffing allocation of Title I services at each grade/each school 
(private school totals are included in each year’s computation to ensure equity of services to all eligible 
enrollments). 
 
Where school-wide programs have been established within the District, decisions about the allocation of 
curricular resources, instructional materials and supplies are determined in accordance with each school-
wide planning team’s established priorities. 
 
The supplies and materials budget is allocated within the same guiding formula (pro rated to reflect Title 
I program enrollment) that annually drives staffing resources.   
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TITLE I STAFFING WORKSHEET  
 

School Year:_______-_______ 
 

Allocating Staffing Resources: 
 
Enrollments:   % Free/Red. Identified  Title I  FTE  

Lunch  Title I  Staff % Alloc. 
      Learning 
      Need  
St. Mary’s ________ ________ _________ ________ _________ 

Colby ES} ________ ________ _________ ________ _________ 

Colby MS ________ ________ _________ ________ _________ 

Colby HS ________ ________ _________ ________ _________ 
 

 
Allocating Materials/Supplies Budget: 
 

Title I  Title I  $$$  % 
   Enrollment Staff % Allocated Allocated 
St. Mary’s _________ _________ ________ _________ 

Colby ES} _________ _________ ________ _________ 

Colby MS _________ _________ ________ _________ 

Colby HS _________ _________ ________ _________ 
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 COLBY SCHOOL DISTRICT 

STUDENT HOME LANGUAGE SURVEY 
 

In order to comply with state requirements and to assist the Colby School District in communicating with the 
home, please answer the following questions about your child’s language. 
 
Thank you for your assistance.  All your answers are for school purposes only. 
 
STUDENT’S NAME:            
   LAST            FIRST                MIDDLE 
 
DATE OF BIRTH:                          SEX: ____MALE   ___FEMALE 
 
ADDRESS:                             PHONE:     
 
SCHOOL:        GRADE:     
 
DIRECTIONS:  FOR EACH OF THE FOLLOWING SIX QUESTIONS, PLEASE FILL IN THE 
APPROPRIATE ANSWER. 

 
1. What languages did your child speak when he or she first began to talk? 
  
           
 
2. What languages does your child speak at home? 
 
           
 
3. What languages does your child speak with his or her friends? 
 
           
 
4. What languages do you or other parent/guardian use when speaking to your child? 
 
           
 
5. Is there an adult in your home who can read English?       Yes____ No____ 
  
 If not, what language can be read?       
 
6. Do you want a translator available at school conferences?  Yes____   No____ 
 
 

SIGNATURE:  PLEASE SIGN THE COMPLETED HOME LANGUAGE SURVEY AND 
HAVE YOUR CHILD RETURN IT TO SCHOOL. 
 
 
                             
  SIGNATURE     DATE   
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PARENTAL PERMISSION FOR STUDENT TO RECEIVE 
ENGLISH LANGUAGE LEARNER SERVICES 

 
 

Your child, ___________________, at ___________________ School has been identified as 

being eligible for English Language Learner services. 

 

 The eligibility is determined through your response to the Colby School District’s Student Home 

Language Survey and/or the student’s results on various language tests.  Your child will be placed in the 

regular classroom and also receive additional language services from District personnel.  If you have any 

questions about the ELL services or about your child’s education, please contact your child’s teacher or 

the building Principal at your child’s school. 

 

_________________________________________        __________________________ 
    ELL COORDINATOR     DATE 
 
 
 
 
 
 
 
Check the appropriate blank, sign your name, and return to the school offices. 
 
_____       YES, I want my child to receive English Language Learner services. 
 
_____       NO, I do not want my child to receive English Language Learner services. 
 
 
__________________________________________________      _________________________ 
        PARENT’S OR GUARDIAN’S SIGNATURE          DATE 
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ELL PROGRAM - PLAN OF SERVICE 

 
Date_______________ 
 
 
Dear Parents, 
 Your child, ______________________________has been identified as being eligible for English 
Language Learner (ELL) Services. 
 
Language Proficiency is ranked on a scale of 1 to 5. 

Level 1: No English Skills 

Level 2: Receptive English Only- Students are able to understand simple English 

  And say a few words, but they cannot communicate their thoughts and  

  Opinions.  They have pre-literacy reading and writing abilities. 

Level 3: Survival English-Students are able to communicate ideas and feelings, but with difficulty, 
due to limited vocabulary.  They can understand parts of the teaching lesson and follow 
simple directions.  Reading and writing skills are just beginning. 

Level 4: Intermediate English- Students understand and speak English with some degree of 
hesitancy.  Reading and writing English is developing, but students are not at grade level. 

Level 5: Nearly proficient English- Students demonstrate a fairly high proficiency in 
understanding and speaking English.  They may still require assistance because 
achievement may not be at a level appropriate for grade or age. 

Level 6:   Proficient English- Students understand, speak, read, and write English proficiently and 
no longer qualify for any ELL assistance. 

 
On the proficiency tests, your child tested at level  ________. 
 
Our plan for your child’s ELL program this year will be: 
 
 
 
 
 
 
 
 
 
 
 
If you have any questions, please contact the school. 
 
_____________________________________  _____________________________ 
                 TEACHER               SCHOOL 
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ELL ANNUAL RECORD 

 
 

STUDENT’S NAME:__________________, ____________________      SEX  M / F 
          (LAST)                                            (FIRST) 
SCHOOL:_________________________  SCHOOL YEAR:__________ GRADE:______ 
 
HOMEROOM TEACHER:___________________   ELL SUPPORT:_________________ 
 
STUDENT’S ADDRESS:_______________________________________________ 
 
ENGLISH PROFICIENCY:_______  BIRTH DATE:_________  DISTRICT #:_____________   
 
FATHER’S NAME:_____________________ MOTHER’S NAME:_________________ 
 
 

ASSESSMENT 
ASSESSMENT    RESULTS(score)     RESULTS(explanation)  DATE  
 
 
 
 
 
 
 

 
ELL SERVICES 

  TIME ALLOTTED                STRATEGIES/MATERIALS   
 
 
 
 
 
 

COMMENTS 
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ALTERNATIVE CREDIT REQUEST 
 
Name               
 
Course Syllabus              

              

              

 
Name & address of institution/course instructor 

              

              

              

 
Date course will be completed            
 
Type of documentation which will be provided to show course was successfully  
completed               

              

              

 

Signature of Parent            Date      

Signature of Student            Date      

Signature of Principal           Date      

 

Number of graduation credits to be earned __________credit(s) 
 
(Determined by student-parent-principal prior to taking the class) 
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PROMOTION TO 5TH GRADE 

WISCONSIN KNOWLEDGE CONCEPTS EXAMINATION 
 

 
 
 

 
Basic or 
Above      I.E.P.   Minimal Performance 
      I.A.P. 
 
 
         Criterion not met  
 
           
Criterion met Advance 
to 5th Grade 
 
 
    Passing Grade in     Not passing 
    4 core areas     in core area  
      
             
             
            Retention
     
  
      Teacher      
      Recommendation     
 
          Remediation 
         
       

 
Summer School 

         
  

 
 
 
Criteria met go to           Tutoring
 5th Grade        
  
 



SCHOOL DISTRICT OF COLBY EXHIBIT(2)#:  345.4 
 SECTION:  INSTRUCTION 

APPROVED:  06/16/2008 

 
PROMOTION TO 9TH GRADE 

 
The following flow chart has been designed to show the process for advancement from 

grade 8 to grade 9 in the Colby School District. 
 
 
 
 

CORE Course Grades 
Points are earned as 
follows: 
.25 per quarter passing 
grades 

English  = 1 
Math  = 1 

Science  = 1 
Social Studies  = 1 

    

Core WSAS Assessment Areas 
Points are earned as follows: 

Basic = .5 per test 
Proficient/Advanced = 1pt. 

per test for Reading, L.A., Math, Science, 
S.S. 

Writing Sample of 9 Possible 
  3.0-3.5 = .25 
  4.0-4.5 = .50 
  5.0-5.5 = .75 
6.0-9.0 = 1 

Total Assessment Points Possible = 6 

8.5-10 pts. Earned 
Successful 

advancement 

Less than 8.5 pts. 
earned 

Will result in a meeting 
with Parents, Student, & 

teachers 

Points can be earned 
from passing  
Encore, Exploratory, PE, 
Music, R/CA –  
 
1 semester = .25 points  
4 qtrs = .5 points 

 MS 
Cumulative 

GPA 
2.5 or above 

= 1 pt. 

IEP/IAP 
considerations 

For Special 
Education and 
English Language 
Learners 

        Teacher 
Recommendation 

(Attendance & 
Portfolio) 

Minimum of 8.5 
Points Earned = 

Advancement to next 
grade 

Less than 8.5 
points 

Will result in 
retention. 

Points may be earned 
through successful 

completion of an academic  
Summer School 



SCHOOL DISTRICT OF COLBY EXHIBIT(3)#:  345.4 
 SECTION:  INSTRUCTION 

APPROVED:  01/19/04 
REVISED:  04/18/05 

Colby Middle School Promotion Report for 8th Grade 
 

Student Name:  _________________________________________________ 
 
 Students earning at least 8.5 points will successfully advance to the High School 
level after 8th grade.   
 Student may earn points per quarter for each passing grade in Core Areas and may earn points 
for the level of performance achieved in the WSAS-WKCE (Wisconsin State Assessment System – 
Wisconsin Knowledge and Concepts Exam). 

Core Area  Qtr. 1 Qtr. 2 Qtr. 3 Qtr. 4 
Language Arts 
 

0           .25 0           .25 0           .25 0         .25 

Mathematics 
 

0           .25 0           .25 0           .25 0         .25 

Science 
 

0           .25 0           .25 0           .25 0         .25 

Social Studies 
 

0           .25 0           .25 0           .25 0         .25 

Point Totals Per  
Quarter 
 

0.25 
       0.50 
               0.75 
                       1.0  

 0.25 
       0.50 
              0.75 
                  1.0 

 0.25 
       0.50 
             0.75 
                  1.0 

0.25 
       0.50 
               0.75 
                       1.0 

CUMULATIVE SCORE Qtr. 1 =  Qtr. 1+ Qtr. 2 = Qtrs. 1,2 +3 = Total of all 4 Qtrs =  

       +        
Writing Assessment Below 3.0 3.0-3.5 4.0-4.5 5.0-5.5 6.0-9.0 

Point Total       0      .25         .5 .75 1 

 
Add Total CORE Assessment Score to Writing Assessment Total 

               Combined Assessment Score: _____ 
 

Add 4th Qtr. Cumulative CORE Area Score and Combined Assessment Score  
                                                                            Total Points:  _____ 

Assessment Section Minimal  Basic Proficient/Advanced  
Reading O .5 1  
Language Arts O .5 1  
Mathematics O .5 1  
Science O .5 1  
Social Studies O .5 1  

Points Possible 
 

O  .5     1.0    1.5    
2.0 
      2.5 

1      2     3     4    5 
 

Total Core 
Assessment Score:  



SCHOOL DISTRICT OF COLBY RULE#:  346 
 SECTION:  INSTRUCTION 

APPROVED:  08/19/02 

 
 

TESTING OF STUDENTS WITH DISABILITIES AND  
DISTRICT ACHIEVEMENT TESTING PROGRAM OR  

STANDARDS (R) AND (S) 
 
The School District of Colby supports the right of all students with disabilities to be provided equal 
educational opportunities and equal access to programs and services that are afforded non-
handicapped children.  Exceptional education students should have the same opportunity to acquire 
and demonstrate competence in various academic areas as non-handicapped students. 
 
The District shall not discriminate in the methods, practices and materials used for testing and 
evaluating students on the basis of sex, race, religion, national origin, color, ancestry, creed, 
pregnancy, marital or parental status, sexual orientation, physical, mental, emotional or learning 
disability or handicap.  This policy does not prohibit the use of special testing materials or techniques 
to meet the individual needs of students.  Discrimination complaints shall be processed in accordance 
with established procedures. 
 
The Individual Educational Program (IEP) process should serve as the vehicle for making decisions 
about the inclusion or exclusion of a student in testing to meet Standards (R) and (S) and on any 
modifications that need to be made in test administration.  The IEP serves as the basis for specifying 
the child's educational program, including the student's present level of performance or competence, 
long- and short-term objectives, and the means of evaluating mastery of objectives.  It also requires 
parent involvement, if at all possible.  The District recommends that the IEP meeting be used not only 
to address the disabled child's educational program, but also to develop a plan for each child's 
participation in the district's testing program.  Participants at the IEP meeting should determine 
whether the child's educational program is reflected in the various tests, that is, whether the material 
taught is the material covered by the tests, and whether any modifications in testing, such as large 
print editions, answers recorded by an aide, or small group or individual administration, need to be 
made.  Any modifications in the administration of the tests should be such that what is measured by 
the tests remains the same. 
 
Children with disabilities and limited-English proficient (LEP) students shall participate in the 
District’s standardized testing programs in accordance with state law and established procedures. 
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